ITPUHATO: YTBEPKJAEHO:

Ha O61emM cobpaHuu pabOTHUKOB HMupexrop MBOY

MBOY «Muixoii- FOptosckas CII «Mmxoii- FOproBckas CI
uMenu AOaynmexuaosa M.J1.» uMeHu Ab6ynmexunosa M. J[.»
[TpoTokoa Nel ot 30 .08.2024r. /A.C. O3nemupos/

[Tpuka3 Ne 96 ot 31.08.2024r.

[Mpencenarens /3.H. [lynryesal/

(. )
JOOKYMEHT NMOANNCAH
SONEKTPOHHOW MOANUCHIO

CepTuchukat: 15D7BODOA55DCOB7D2BACA38148A6A52
Bnapeney: O3aemupos Abac Canrepuesuy
OenctauteneH: ¢ 15.09.2023 go 08.12.2024

. J

IHonoxenne
00 3JIEKTPOHHOM KJIACCHOM KypHaJje
MBOY «Huixoii- FOproBckas CIII umenu Adayame:xugosa M./1.»

1. O0mue mo10:xKeHAS

1.1. Hacrosmee Ilomoxkenne 00 SIEKTPOHHOM KJacCHOM ypHaie (nanee — Ilomoxenue)
pa3paboTaHO Ha OCHOBAHHMH JEWCTBYIOIIETO 3aKoHoAaTenbcTBa Poccuiickoit denmepanuu o
BEJICHUH IOKYMEHTOO00pOTa U yueTa 00pa30oBaTeNbHOMN e TENbHOCTH:

@enepanpHoro 3akoHa oT 29.12.2012 Ne 273-®3 «0O0 ob6pazoBanun B Poccuiickoit
®denepanum» ¢ U3MEHEHUSIMH OT 25 nekabps 2023 roaa;

@denepabHOTO 3aK0Ha Poccmiickoit ®enmepammu ot 27.07.2006r Ne 152-®3 «O
MEePCOHANBHBIX JaHHBIX» C U3MeHEeHUsIMU 0T 6 (pespainst 2023 roaa;

IMucema Munobpuayku Poccuu ot 15.02.2012r Ne AII-147/07 «O MeTOAMYECKUX
PEKOMEHIallUsIX 110 BHEJIPEHUIO CUCTEM BEJEHUS KYPHAJIOB YCIIEBAEMOCTHU B 3JIEKTPOHHOM
Buae» ¢ usmMeHeHusmu ot 21.10.2014r;

[Tucema @enepanbHOro areHTcTBa Mo oOpazoBanuto oT 29.07.2009r Ne 17-110 «O6
o0ecreueHnH 3aluThl IEPCOHATBHBIX JaHHBIX);

ITucema MunoGpuaykun ot 13.08.2002 r. Ne 01-51-088un «OO0 opraHuzanuu
WCTIOTB30BaHUS MH(pOPMAITMOHHBIX " KOMMYHHUKAITMOHHBIX pecypcoB B
00111€00pa30BaTENbHBIX YUPEIKICHUIAX ),

®enepansHoro 3akoHa Poccuiickoit @enmeparuu ot 27.07.2006 Ne 149-03 «O06
uHpopMmanmy, WHOOPMAIMOHHBIX TEXHOJOTHSIX H O 3ammre wuHbopmarmm» (C
n3MeHeHussMHu oT 12 nexadbpst 2023 roja);

[Ipukazom MuHuHCTEpCTBA 3ApaBOOXPAHEHUST M COUMAIBHOTO pa3BuTus Poccuiickon
@enepauun ot 26  aBrycta 2010 roma Ne761 «O6 yrBepxknenun Enmnoro
KBATM(DUKAIIMOHHOTO CIPAaBOYHHUKA JIOJDKHOCTEH PYKOBOJUTENEH, CHEIUAINCTOB U
cmyxammx», pazaen «KpamupukanmoHHBIE XapaKTEPUCTHKUA TOJDKHOCTEH pPaOOTHUKOB
o0Opa3oBaHUs», B KOTOPOM TOBOPUTCS, YTO B JIOJDKHOCTHBIE OOSI3aHHOCTH YYHUTENS BXOAHT
«OCYIIECTBJIIEHHE KOHTPOJIbHO-OIIEHOYHOMN JEsITeIbHOCTH B 00pa30BaTeIbHOM Ipoliecce ¢
HCIOJIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OIEHUBAHUS B YCIOBUAX HH(POPMAIIMOHHO-
KOMMYHHMKAIIMOHHBIX TEXHOJOTUHN (BEAEHHE DJIEKTPOHHBIX (OPM JTOKyMEHTAllMH, B TOM
YHcIIe IEKTPOHHOTO )KypHala U THEeBHUKOB oOydaromuxcs)y», B pegakiuu ot 31.05.2011
roja.



1.2. Omnekrponnslii >xypHan (D)) sBiseTcss TOCylIapCTBEHHBIM HOPMAaTHBHO-(HHAHCOBBIM
JOKYMEHTOM U BE/IEHUE €ro 00513aTeJIbHO JUI KaX /100 YUUTENs U KIIACCHOTO PYKOBOAMUTEIS.

1.3. DneKTpOHHBIM KIJIACCHBIM >KYPHAJOM HAa3bIBA€TCS KOMILJIEKC IPOrPAMMHBIX CpEJACTB,
BKJIFOYAIOIMI 0a3y JaHHBIX U CPEJICTBA JOCTYIA K HEH.

1.4. DneKTpOHHBIN KJIACCHBIN JKypHaJ CIYKUT AJIs PELEHUS 3aa4, ONIMCAHHBIX B II. 2 HACTOSIIETO
[TonoxeHus.

1.5. Hacrosiuee IlonokeHue ycTraHaBiIMBAaeT €JuHbIE TPeOOBaHMS I10 BEACHUIO 3JIEKTPOHHOTO
KypHajla yCIIeBaeMOCTH/ JJIGKTPOHHOTO JHEBHHUKA oOydaromerocs (DXK/DJ1), ompenenser
MOHATHS, LIEJIH, TPEOOBAHMS, OPTaHU3ANIO U PAa0OTy IEKTPOHHOTO KIACCHOTO KYpHAJa IIKOJIBI.
1.6. DNeKTPOHHBIN KypHaI JOJDKEH MOAAEPKUBATHCS B AKTyaJIbHOM COCTOSHUM.

1.7. Tlonb3oBaTensiMu BIIEKTPOHHOIO >KypHaja SBIISIFOTCS: aJMHUHUCTPALMS LIKOJIbI, YYHUTEIs,
KJIACCHBIE PYKOBOJUTEIH, 00yUYaroIIUecss U pOJUTENH.

1.8. DnexkTpoHHBIA KypHaj SBISIETCS 4YacThi0 HMH(OPMAIIMOHHO-00Pa30BaTENbHON CHUCTEMBbI
LIKOJIBI.

1.9. B cinydae HeBblnonHeHus JnAaHHoro IlonokeHus aaMuHuCTpauus oOpa3oBaTeIbHOU
OpraHu3ali MMeeT IpaBO HajaraTb JUCUUIUIMHAPHBIE B3bICKAHUA B YCTAHOBJIIEHHOM
JEHCTBYIOLIMM 3aKOHO/1aTENbCTBOM HOPSIKE.

2. 3agauu, pemiaeMble ¢ IOMOIIBIO 3JIEKTPOHHOI0 KJIACCHOTI0 ’KypHaJIa

DneKmpOHHbLL HCYPHAT UCNONb3YEMCsL OJisL PEUeHUs. CIeOVIOUWUX 3A0aY.

2.1. XpaHeHue 1aHHBIX 00 YCIIEBaEMOCTH U NOCELIAEMOCTH 00 YUYarOIUXCSl.

2.2. BoiBox nH(poOpMaLuy, Xpassuiencs B 6a3e JaHHbIX, HA OyMa)kKHbIM HOCUTEINb U1 0POPMIICHUS
B BU/JIE IOKYMEHTA B COOTBETCTBUHU C TPEOOBAHUSIMHU POCCUNCKOTO 3aKOHO1aTEIbCTBA.

2.3. OnepaTuBHBINA AOCTYN K OLIEHKaM 3a BECh MEPHUOJ BEJCHMS XKypHaja 110 BCEM IpeIMETaM B
mo00e Bpemsl.

2.4. ABTOMaTH3aIys CO3aHUs IEPUOTUUECKUX OTYETOB YUUTENEeH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE UH(POPMUPOBAHUE POAUTENCH IO BOIIPOCAM YCIIEBAEMOCTH U IMOCEIaeMOCTH
HUX JETeH.

2.6. KoHTpoib BBIMOJIHEHUS] 00pa30BaTEIbHBIX MPOrPaMM, YTBEP)KICHHBIX Y4EOHBIM IJITAHOM Ha
TEKYIIUNA y4eOHBIN TO/I.

2.7. Co3nanue eauHON 0a3bl KaJE€HAAPHO-TEMATHYECKOrO IUIAHMPOBAHHUS MO BCEM Y4YEOHBIM
IpeaMeTaM M MapajuiessiM KJIaccoB.

2.8. Co3ganue u peanu3anus JUCTAaHIMOHHBIX Y4€OHBIX KYpCOB.

2.9. Cozganue nopThonno 00yJaronmxcs, IeIaroros.

2.10. Coznanue ycIIoBUi ISl AUCTAHIIMOHHOTO KOHCYJIBTUPOBAHUS 3a00JICBIINX JICTCH.

2.11. PazpaboTka 1 NMpoOBEACHNE TUArHOCTUYECKUX U TECTOBBIX paboT C LENbI0 MPOMEXYTOUHOTO
Y UTOTOBOT'O KOHTPOJISL.

2.12. ABToMaTH3alMsl CO3/JaHUs IPOMEXKYTOUHBIX U UTOTOBBIX OTUYETOB YUUTEIECH-TIPEIMETHUKOB,
KJIACCHBIX PYKOBOJUTENIEH U aIMUHUCTPALINH.

2.13. OOGecrnieueHre BO3MOXKHOCTH MPSMOrO OOIICHUS MEXAY YUUTEISIMH, aJIMUHHUCTpAIUei,
POIUTENSIMUA U 00YUYAIOIIUMUCS BHE 3aBUCUMOCTH OT UX MECTOIOJIOKEHUS.

3. [IpaBuJja u Nopsii0K padoThl € JJIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. mxeHep MO KOMITBIOTEpAaM YCTAaHABJIMBAET MPOrpaMMHOE oOecredeHne, HeoOX0aAUMoe s
paboTHI IIEKTPOHHOTO KypHaia, U oOecreunBaeT Haajexaniee (pyHKIIMOHUPOBAHUE CO3aHHON
IPOrpaMMHO-aINapaTHON CpeJibl.
3.2. Ionp3oBaTeny MOIYYAOT PEKBU3UTHI JIOCTYNA K AJIEKTPOHHOMY JKYPHAIY B CIEIYIONIEM
HOpsIKE:
*  VYuyurtens, KJIacCHble PYKOBOAMUTEIM, aIMUHHUCTpAIUS MOJY4YalOT PEKBU3UTHI JOCTyHa Y
agmuHuctpaTtopa IK.
* Poautenu m obydvarommecs caMOCTOATEIbHO PETHUCTPUPYIOTCS B CUCTEME AJIEKTPOHHBIN
KypHaJ/3NIeKTPOHHBIN THEBHUK (DXK/D /).




3.3. KnaccHble pyKOBOAMTENIN CBOEBPEMEHHO 3AMOJHSIOT XKYpHAI U CIEIAT 3a JOCTOBEPHOCTHIO
JTaHHBIX 00 00YYArOIIMUXCS U UX POIAUTENSAX B COOTBETCTBUU C HHCTPYKIIHEH.

3.4. Yuurens akKypaTHO M CBOEBPEMEHHO 3aHOCAT JaHHBIE 00 Y4eOHBIX MporpamMmax MU HX
MPOXOXKJICHUH, 00 YCIIeBa€MOCTH U TIOCEUIAeMOCTH OOYYarolIMXCs, JOMAIIHUX 3aJaHHUsIX B
COOTBETCTBUU C UHCTPYKLIMEH.

3.5. 3amecTtuTenu aupekTopa mKoabl Mo YBP ocyiiecTBiasier mepHoOIUYECKHd KOHTPOJIb 3a
BEJICHUEM JJIEKTPOHHOTO JKypHajla, COAEpXKallluii MPOLEHT Yy4yacTuss B paldoTe, MPOLEHT
o0y4aroluxcsi, He UMEIOIIUX OLIEHOK, MPOIEHT 00yYaroUMXcs, UMEIOIUX OJHY OIICHKY, 3alHCh
JIOMALIHETO0 33aHUs, y4eT NPOIIEHHOr0 Yy4eOHOT0 MaTepuaia.

3.6. Ponurenu u oOyyaromuecss UMEIOT JIOCTYI TOJIBKO K COOCTBEHHBIM JaHHBIM U HCIOIB3YIOT
OX/3/1 nnisa ero mpocMoTpa B COOTBETCTBUU C MHCTPYKIIUEH.

4. IlpaBa, 00s13aHHOCTH
4.1. IIpaga:
4.1.1. Bce monp30BaTelid MMEIOT MPABO JOCTyMa K JJICKTPOHHOMY XypHaly €XEIHEBHO U
KpPYTJI0CYTOYHO.
4.1.2. Bce mosib30BaTeNl UMEIOT MPABO HAa CBOEBPEMEHHBIE KOHCYIIBTAIIUH 110 BOTIPOCaM pabOTHI €
ANEKTPOHHBIM )KYPHATIOM.
4.1.3. Ilo pe3ynabTaTaM MpPOBEPKU AJAMHHUCTPATOP, YUUTENS U KIACCHBIE PYKOBOIUTENIN BIIpaBe
paccUMTHIBaTh Ha MPEMHUATLHOE BO3HATPAXKACHHUE [0 UTOTaM YUeOHBIX MIEPUOJIOB.
JIMPEKTOP MIKOJIEI HMEET IPABO:
* Ha3nauaTh COTpYTHUKOB IIKOJIbI HA UCIIOJIHEHUSI 00S3aHHOCTE B COOTBETCTBHUH C JIAHHBIM
MI0JIOKEHUEM;
* OOo3HauaTh TeMbI AJI1 OOCYXKIEHHUs, Kacalliuecs o0pa30BaTeIbHOW [EATEIbHOCTH, U
Mpouecca yrnpaBJICHUS IIKOJIOM;
» [lyObnukoBaTh mpuKa3bl U IOJIOKEHUS, H3[aBaeMble B IIIKOJIE, B pa3fene «/{oKyMeHThI».
3amecturenb aupekTopa no YBP umeer npaso:
e [lomy4ats CcBOEBpeMEHHYIO WHIAMBUAYAIbHYIO KOHCYIBTAIMIO IO BOMpOcaM pPadOTHI ¢
AJIEKTPOHHBIM KYpPHAJIOM;
*  OO6cyxnarh 100y TeMy, Kacalollylocs o0pa3oBaTelbHON AeATENIbHOCTH, W Mpolecca
YIPaBJICHUS IIKOJION;
* Bectu auuHOe 37€KTpOHHBIE TOPTHOIHO.
AnmunucrpaTop no 9XK/9]/1 umeer npaso:
* OOcyxnaarh mMoOyr0 TeMy, Kacalollyrocsi 00pa3oBaTENbHON AESITENbHOCTH, W Mpolecca
YIPaBJICHUS IIKOJION;
* CocraBisTh NPENCTABICHUE AUPEKTOPY IIKOJIY HA MPEMHUPOBAHUE Y4YUTEIEH MO
pe3ynbTaTtaM padoThl C AIEKTPOHHBIM KYPHAJIOM.
HHxxeHep 10 KOMIOBIOTEpAM UMEET IPaBo:
*  OOcyxnaTh ¥ BHOCHTH MPEIOKEHUS 0 YIYUIICHUIO PAOOTHI ¢ AIEKTPOHHBIM KYPHAJIOM
Y THEBHUKOM.
TrIOTOp MMEET NpaBo:
* OOcyXaaTh U BHOCUTH MPEJIOKEHHS MO YIYUIICHHUI0 PabOTHI C AIEKTPOHHBIM >KYpPHAIOM
Y THEBHHUKOM.
Yuurenb-npeIMETHUK UMEET MPABO:
* [Ilomyuyatp cBOEBpEMEHHYIO KOHCYJBTALMIO [0 BOMpPOCaM pabOThl C BJIEKTPOHHBIM
KYpHAIIOM;
* @opmMupOBaTh CBOM DJIEKTPOHHBIE YYEOHBIC KYPChI, WTOTOBBIE, TPOMEKYTOUHBIE H
KOHTPOJIbHBIE TECTOBBIE PAOOTHI U UCIOIH30BATh UX MPU IPOBEICHUH YPOKOB;
*  OOcyxnaTh TOOYI0 TeMy, Kacarollyrocs o0pa3oBaTeNbHOW JACSITEIBPHOCTH U IpoIecca
YIIPABJICHUS ILKOJION;
* OOcyxXaaTb U BHOCUTb MPEIJIOKEHHS M0 YIYUIIEHHUI0 PabOThI C ANEKTPOHHBIM >KypHAIOM
Y THEBHUKOM;




[Ipu cBOEBpeMEHHOM, IOJHOM W KA4YeCTBEHHOM 3allOJIHEHHM JJIEKTPOHHOTO JKypHaja
¢dopMupoBaTh OTYETHI MO paboTe B AIIEKTPOHHOM BHIe: KanenmapHo-TeMaTHYeCcKOe
IaHupoBanue; Mtoru ycneBaeMocTH 1o IpeAMeTy 3a y4eOHbIi nepuoa; OTUeT yuuTens-
IpeAMETHHKA 10 OKOHYaHUH Y4eOHBIX IEPHOIO0B U UTOTOBBII;

Co3pmaBath U My0IMKOBATh OOBSBICHHS HA 3JICKTPOHHOM JOCKE OOBIBICHU;

Bectu nmmanoe 351eKTpOHHOE TOPTQOIHO.

KiaccHBII pYKOBOJIUTEIL UMEET OPABO:

[Tomy4yaTh CBOEBPEMEHHYIO KOHCYJBTALIMIO II0 BONpPOCaM pPabOThl € 3JIEKTPOHHBIM
KYpHAJIOM;

OOcyxnate 0O0YI0 TeMy, Kacarollylocs 00pa30BaTebHON JEATENbHOCTH U Ipolecca
YIPABJICHUS ILKOJION;

IIpu cBOEBpeMEHHOM, IOJHOM M KauyeCTBEHHOM 3allOJIHEHHM 3JIEKTPOHHOI'O >KypHaja
YUUTEISIMHU-TIPEIMETHUKaMU  ()OPMHUPOBATH OTUETHl MO paboTe B AJIEKTPOHHOM BHJIE:
Otuer o mocemaemMocTH kiacca (mo mecsauam); [IpenBapuTenbHBIM OTYET KIIACCHOTO
PYKOBOIUTENS 32 yueOHbIN nepro; OTYeT KIacCHOTO PYKOBOAUTENS 3a YUEOHBIN MepHoL;
Htorn ycmeBaemocTu Kiacca 3a YyueOHbIH nepuon; CBoiHas BEJOMOCTb ydeTa
ycIrieBaeMoCTH o0y4Jaronxcs knacca; CBogHast BEIOMOCTD y4eTa MOCEIIaeMOCTH.
®opmupoBaTh Ipu HeobxomumocTH «MH(pOpMaMOHHOE MHUCBMO MAJIs POJUTENEH» B
OyMa)KHOM BUJIE ISl BKJICUBAHUS B OOBIYHBIN THEBHUK 00Y4YaIOIETOCS;

Co3aaBath ¥ MyOIMKOBaTh OOBSBICHHS HA 3JIEKTPOHHOM OCKe 00BIBICHU;

Bectu muuHoe 31€KTPOHHOE TTOPTHOITHO.

4.2. O0sA3aHHOCTH:
JIMpEeKTOp Opra’Hu3aIiy, OCYIIECTBISIIOLIYI0 00pa30BaTEIbHYIO AEATEIbHOCTD, O0s3aH:

Pa3paOaTbiBaTh U yTBEp>KAAaTh HOPMATUBHYIO M MHYIO JOKYMEHTALUIO 00pa30BaTesIbHON
opranuzamuu no Benennro IK/D/1;

OcymecTBiATh KOHTPOJIb 3a BezieHneM DXK/D/1 He pexe 1 pa3a B 4eTBepTh.

Cozpmate Bce HEOOXOAMMBIE YCIOBUS M BHEApPEHHs M obOecrieuyeHUs paboThI
JIEKTPOHHOIO JKypHajla B 00pa3oBaTelIbHON JESATEeIbHOCTH M MpOIEecce YIpaBlICHUS
IIIKOJIOM;

IIpenycmaTtpuBaTh AEHEKHOE BO3HATPAKICHHE YUHUTENEW M KIACCHBIX PYKOBOJUTEIEH B
cllydae JOJIKHOTO MCIIOJIHEHHUS MPaBUII U MOPsiiKa paboThl C 3JIEKTPOHHBIM JKYPHAJIOM IPU
HAUUCJIEHUU MPEeMUU (CTUMYIMPYIOIIUX BBIMJIAT), C YYETOM HMX Harpy3Kd NHpu padbote ¢
CUCTEMOH.

Jamecturenu aupekropa no YBP o6sa3aHbI:

CoBMeCTHO C  JpYrUMH  aJIMUHHCTPATUBHBIMH  COTPYAHHMKAMH  pa3palaThIBaTh
HOpMaTHBHYIO 0a3y oOpa3zoBaTenbHOM JesTenbHOCTH s BeneHus OX/O  ans
pa3MeIIeHns Ha caiiTe 00pa3oBaTeIbHON OPraHU3allnH;

dopMupoBaTh pacHUcaHue 3aHATHHA IO KJaccaM, y4YUTeNs M M KaOWHeTaM B Hauaje
yueOHoro roja. [Ipu HeoOXoauMOoCTH TPOBOAUTH KOPPEKTUPOBKY PACIHCAHMUS;

[TpoBepATs HaNKUYKE KaJleHAapHO-TEMAaTHUECKOTO MJIAHUPOBAHUS B 3JIEKTPOHHOM JKypHajie
IIKOJIBI Y YYUTEJeH MPEeIMETHUKOB JI0 Havyaja yueOHOTO ro/a;

KoHTponupoBaTth CBOEBPEMEHHOCTh 3allOJHEHMS 3JEKTPOHHOTO >KypHala YUHUTENISIMH-
MPEeIMETHUKaMU M KIACCHBIMH PYKOBOJIUTEISIMH ¢ ToMomplo «OTdeTa 0 JOCTyne K
KJIACCHOMY >KYpHAILY»;

CoznaBath ¥ MyOIMKOBaTh OOBSABIEHUS HA AJIEKTPOHHON J10CKE OOBSIBICHUN O BpEMEHU U
MeCTe KIIACCHBIX COOpaHMi, HW3MEHEHHMAX B pACIUCAaHMM W JPYro omnepaTUBHOMN
nH(pOpMaLINY U1 yYUTeNel, 00ydaroluxcsi U poUTeNeH;

AHanuM3upoBaTh JAHHBIE MO PE3YIbTaTUBHOCTH 00pa30BATENbHON NESATEIBHOCTH U IPH
HEO0OXOUMOCTH (HOPMUPOBATH HEOOXOAMMBIE OTYETHI B OyMa)KHOM BHJI€ TI0O OKOHYAHHIO
y4eOHBIX TIEPUOJIOB.

Anmuancrpartop 1o DK/ o6s3au:




OprannzoBath BHeapenne DXK/DJ[ B opraHu3anuu, OCyLIECTBISIONIEH 00pa3oBaTEIbHYIO
NeSITeNIbHOCTD;

Pa3zpaboTaTte COBMECTHO € aJIMUHHCTpAlME IIKOJBI, HOPMAaTHUBHYIO 0a3y IO BEIECHUIO
DK/D[;

OOecnieunTh BCEX MOJB30BATEICH PEKBU3UTAMH JIOCTYNa K 3JICKTPOHHOMY >KypHay.
Bectu 6a3y naHHBIX MOJIb30BaTENEH U CTATUCTUKY PAOOTHI C JIEKTPOHHBIM JKYPHAIOM;
KontponupoBarb paboTy C 3JEKTPOHHBIM KypHAJIOM BCEX YYaCTHHKOB 00pa3oBaTeNbHOU
NeSTeIbHOCTH: aIMUHUCTPALIUH, YUUTEJIeH, 00yJaroIMXCs U UX POAUTENCH;
ObecnieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIMIO IO BOMpOCaM paboOThl C 3JIEKTPOHHBIM
KypHAIIOM;

[IpoBoaUTHh WIKOJBHBIE CEMHHApbl, HAMpaBICHHbIE HA W3yYEHHUE BO3MOXKHOCTEH U
Croco00B PadOTHI C AJIEKTPOHHBIM KYpPHAIIOM;

[MognepxuBarh CBsA3b C POAUTEISAMH M OCYHIECTBISATH HEOOXOJIMMBIE KOHCYJIbTALUU IO
BOIIPOCAM MOJKIIOYSHUS U PabOTHI C 3JIEKTPOHHBIM KYpPHAIOM

Pa3memate Ha MIKOJBHOM CalWTe€ HOPMATUBHO — MPaBOBBIE JIOKYMEHTHI IO BEICHHIO
OX/DL;

Pa3memate Ha caiite oO0mieoOpa3oBaTeIbHON OpraHU3alid HHCTPYKIHMIO MO padoTe ¢
DXK/2]1 ana yueHUKOB, poaAuTeNneil (3aKOHHBIX MPEICTaBUTEINEH ), IIEIaroroB.

HmxkeHep 1o koMoproTepam 00sg3aH:

Ob6ecrieunTh Mepsl 110 OecriepeOoitHOMY (PYHKIIMOHUPOBAHUIO AIEKTPOHHOIO KypHAaa;
KonTponupoBath paboTocmocoOHOCTh cucteMbl DK/ 1,

OcCyIIecTBIATh CBA3b CO CIIYk00i1 TeXHUYECKOU MOIepKKU pa3zpadboTunka DXK/D/I;
Omnpenensate TOYkW dkcruryaranuu XK/DJ (B ciy4ae HEZOCTATOYHOW TEXHUYECKOH
OCHAIIICHHOCTH 00pa30BaTEIbHON OpPraHNu3aIin).

TeroTOp 00s13aH:

OpranunzoBath BHeapeHue DK/ B 00pazoBaTeIbHON OpraHU3aIiH;

Pa3paboraTe COBMECTHO C aIMHHHUCTpALMEil LIKOJbI, HOPMATUBHYIO 0a3y MO BEACHUIO
DX/ /;

OOecnieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIMIO IO BOMpOCaM paboOTHl C 3JIEKTPOHHBIM
KYpHAJIOM;

[IpoBOMUTH IIKOJNBHBIE CEMHHAPHI, HANpaBICHHBIE HAa W3YYEHHE BO3MOXKHOCTEH U
Coco00B PabOTHI € IEKTPOHHBIM JKYPHAJIOM;

PasMemniate Ha IIKOJIBHOM cCaiiTe HOPMAaTUBHO — MPAaBOBBIC JOKYMEHTHI 10 BEICHHUIO
OX/D/;

Pa3memiate Ha caiite 0011€00pa30BaTEIbHON OpraHU3allMd HWHCTPYKLHIO N0 paboTe C
OX/D1 nnig yueHUKOB, poAnuTeNel (3aKOHHBIX MpeJICTaBUTENEN ), 1earoros;

ObecnieunTh Mephl 110 Oecriepe0oitHOMY (PYHKIIMOHUPOBAHHUIO AIEKTPOHHOTO KYypHAaIa;
KonTtponuposats paborocroco6HocTh cucteMsl DK/ /1;

KiaccHBII pYKOBOIUTEIL 003aH:

[IpoxonuTe 00y4eHHUS Ha MIKOJBHBIX CEMHHApaX, HANpaBIEHHBIX HA W3YYCHHE NPHUEMOB
PpaboTHI € NIEKTPOHHBIM >KYPHAJIOM;

3amoaHATh ¥ CIEIUTHh 332 aKTYAJIIbHOCTBHIO JAaHHBIX 00 0OYdYarOIIMXCs CBOETO Kjacca U MX
POIUTENSIX;

KoHnTponupoBaTh cBOeBpeMeHHOE (€KeHeIeNbHOe) 3anoiHeHue 06a3pl JaHHbIX IXK/D]] 00
00y4aroluXcsl YYUTEIIMU-TIPEAMETHUKAMH; BECTH MOHUTOPHHT YCIIEIIHOCTH O0yUYEHHUS;
HNHcTpyKTHpOBaTH 00YYAIOIIUXCS U UX POAUTENEH 10 BompocaM peructpanuu B DXK/D/1;
OpranuzoBaTh CcOOp KOMIUIEKTa JIOKYMEHTOB 110 OOECHEYEHHUI0 3aKOHOJATeNbHBIX
TpeOOBaHMII O 3alTUTE MEPCOHATBHBIX TAHHBIX;

BHocuth B ANEKTPOHHBIH KypHan (HaKThl MPOMYyCKa 3aHIATHH OOYYAIOIIMMUCS 10
YBaXUTEIbHOU IPUYUHE;

ExeHenenbHO KOPPEKTUPOBATH BBICTABICHHBIE YUUTEISIMH TPEAMETHUKAMH  (DaKThI
MIPOITyCKa 3aHSATUH 00y4YarONTIMUCS;



OnoBemate poaUTENCH HEYCHEBAIOUINX OOYYAIOMIMXCs, OOYYAIOIIUXCS, MPOIYCKAIONINX
3aHSATHS 110 HEYBOKUTEIHLHOU TIPUYHHE;

[TpoBoauTh OOy4YeHHE ISl YICHUKOB U POJIUTENEH (3aKOHHBIX MPEICTABUTENECH) 1O paboTe
c DXK/D/;

OpranuzoBath 0OMeH uWH(poOpManued ¢ OOYyYaAOIIUMUCI M POIUTEISIMU (3aKOHHBIMU
MPEJICTaBUTEIISIMH ),

OcCyIIecTBIATh KOHTPOJIb IOCTYIIA POJAUTENICH U 00yJarOInXCsl.

Vuurenp-npeIMESTHUK 00s13aH:

[TpoxomuTh 00y4eHHUS HA MIKOJBHBIX CEMHHApaX, HANpPaBICHHBIX HA W3YYCHHE NPHEMOB
paboThI C IIEKTPOHHBIM >KYPHAJIOM;

3anoHATh AJIEKTPOHHBIHN KYypHAJI HETIOCPEICTBEHHO HA YPOKE WJIM OTCPOUYEHO HE MO3IHEe
yeM uepe3 2 4aca MOCJie OKOHYAHUS 3aHATHH O0O0yYaromMXCs KaKIOro IHA B TOYKaX
skcrryataruu XK/ /1;

EsxeHeBHO 3aMOJTHATH IaHHBIC 110 IOMAIIIHUM 33JaHUSIM;

CucreMaTHYeCKH TPOBEPSATh M OICHWBATH 3HAHUS OOYJArONIMXCS, a TaK)Ke OTMEYaTh
MOCEIAEMOCTh B AJIEKTPOHHOM JKYypHAJe;

VcnipaBieHne OTMETOK M BBICTABIICHHE OTMETOK «3a/IHUM YHCIIOMY 3aIPEIICHO.

B 1-x kmaccax oOyueHue 0€30TMETOYHOE, JoMalHue 3a1aHus B DK He 3amuchiBaloTCs,
OCYIIECTBIISIETCS 3aMI0JIHEHHE TEM YPOKOB, YUET IMMOCEIAEMOCTH, BM)KEHUS 00YyJatoIInXcs,
OOIICHHE YUUTENSI C POJUTENAMHU (3aKOHHBIMHU MIPEICTABUTEISIMH).

i1 0OBEKTUBHOM aTTecTanuu OOyYaIONMUXCS 32 YeTBEPTh M yUEOHBIH rojJ HEOOXOIUMO
HaJIMYMe HE MEHee TpeX OTMEeTOK (mpu 1-2-yacoBoil HeAenbHON y4yeOHOW Harpy3ke o
npeaMeTy) u oosiee (pu ydeOHOU Harpy3ke Oosiee 2-X 4acOB B HEJIEIIO) C 00s3aTeIIbHBIM
y4eTOM KauecTBa 3HaHUN 00y4arolIerocs mo NuCbMEHHBIM paboTam;

B cnyuae mpoBejeHHs] MUCBMEHHBIX KOHTPOJBHBIX padOT, MpOBEpKa padOT yduTeIeM U
BBICTaBIIeHHE OTMETOK B DK OCylIecTBISieTCS B CpPOKHU, MPEAyCMOTpPEHHBbIE HOPMaMHU
MTPOBEPKH MUCHMEHHBIX padoT;

B cnyuyae Hanmuums y oOydaromierocss CIpaBKH-OCBOOOXKIEHHS OT YPOKOB (BU3UUYECKOM
KYJIBTYpBI, OIICHUBAIOTCS TTOJIOKUTEIFHO TEOPETHYECKHE 3HAHHUS IO IMpEeaMeTy. 3aIruch
«OCB.» B )KypHAaJIe HE JIOMyCKaeTcs,;

OTMmeTkHn 3a ueTBepTb U Y4YEOHbIH TOJ BBICTABISAIOTCA B CTOJOLE, CIEAYIOLIEM
HETMOCPEJCTBEHHO 3a CTOJIOIOM AAThl OCIEIHETO YPOKa;

BEICTaBIATh UTOTOBBIE OIIEHKH OOYYalOIIUXCs 32 YETBEPTh, MOJYrOJHe, TOM, dK3aMeH U
UTOTOBBIE HE TMO3JIHEE CPOKOB, OTOBOPEHHBIX MPHUKA30M IO MIKOJE MO 3aBEpIICHUU
y4eOHOT0 Meproa;

I[Ipy  HEoOXOOUMOCTHM  OMOBENIaTh  POJUTENECH  HEYCHEBAIOUIMX  OOy4aroluxcs,
00yJaronuxcsi, MpONMyCKAOIINX 3aHITHSI;

Jlo Hauana y4eOHOTO rojia co3aTh KaJleHAapHO-TEeMaTHIEeCKOe MIaHUPOBAHUE U BHEIIPHUTH
€ro B OJIGKTPOHHBIA JKypHal. KommdecTBO 4YacoB B KaJeHAAPHO-TEMATHYECKOM
TUTAHUPOBAHUH JIOJKHO COOTBETCTBOBATH YUeOHOMY TLIIaHY;

Bectn Bce 3ammcum 1o BceM Y4eOHBIM IpenMeTaM (BKJIFOYAs YPOKH M0 HHOCTPAHHOMY
S3BIKY) Ha PYCCKOM $SI3BbIKE C 00s3aT€NbHBIM YKa3aHHEM HE TOJBKO TeM YPOKOB, HO U T€M
3aJaHui 1O YPOKY;

Onpenenutbh COCTaB MOATPYII COBMECTHO C KIACCHBIM PYKOBOAMUTEJIEM, MPH JEICHHUH
KJIacca 10 TPEeIMETY Ha MOATPYIIBI, U COOONUTh aaMuHUCTpaTopy no DXK/D/]. 3amucu
BECTH MHAUBHUIYAbHO KQXK/BIM YUUTEIEM, BEIYIIUM MOATPYIIILY;

Ha crpannme »snexkTpoHHOTO JXypHasma «TemMbl ypOKOB W 3aJaHUs» BBOAHWTH TEMY,

U3Y4YEHHYIO Ha YpOKE.

4.3. Kareropuyecku 3ampeniaeTcsi IOMycKaTh oOydarommuxcs K padore ¢ DX mom mormHOM M
MapoJieM IeJaroros.

4.4. 3anpemeHo nepenaBath Hocutedb JK ((ienm-HocuTeNnb) TOCTOPOHHUM JIUIIAM.

4.5. Pasrnamare napoins Bxoja B cucteMy 9)K/3 1 MOCTOPOHHUM JIUIAM.



5. O0mue npaBuJia BeleHUsl yueTa

5.1. BHecenue nHpopManuu O 3aHATUU U 00 OTCYTCTBYIOLIUX JTOJKHBI IPOU3BOAUTHCS MO (aKTy
B JIeHb IpoBelcHMsA. Ecny 3aHsATHE NPOBOIMIOCH BMECTO OCHOBHOTO IIpernojaBarens, (axt
3aMEHBI JIOJDKEH OTPAKaThCsl B MOMEHT BHECEHUS YUETHOM 3aIUCH.

5.2. Brecenne B XypHan MHGOpMAIMU O JOMAIIHEM 3aaHUM JOJDKHO MPOU3BOIUTHCS B JICHD
MIPOBE/ICHUS 3aHATHS HE MO3JHEE, YeM uepe3 3 yaca IOCiieé OKOHYAHHUS BCEX 3aHATUH JaHHBIX
o0yJaronmxcs.

5.3. Pe3ynbTarhl OICHMBAHUS BBIMOJHEHHBIX OOYYaIOIUMHKCS PabOT JOJDKHBI BBICTABISATHCS HE
noznHee 10 gHEH co IHSA WX MPOBEICHHS B COOTBETCTBHM C NPHUHATHIMH B 00pa30BaTEILHON
OpraHH3aIiy MPaBUIAMH OIICHKU PadoT.

5.4. ApxuBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO MpPEAyCcMaTpUBaTh KOHTPOJb 32 UX
LEJIOCTHOCTBIO U JIOCTOBEPHOCTHIO Ha MPOTSHKEHUH BCET0 HEOOXOIMMOTO CPOKa.

6. YcjI0BHSI COBMEIIEHHOT0 XPaHEHHMs JAAHHBIX B JJEKTPOHHOM BH/JIe M Ha OyMaKHBIX
HOCHTEJISAX

6.1. B canyyae HEOOXOAMMOCTH HCIIONIb30BaHUs JaHHBIX XK U3 31eKTpOHHOM (POopMBI B KauecTBe
[I€YaTHOrO JIOKyMEHTa HH(pOpMalus BBIBOAUTCS Ha I€4aTh U 3aBEPSAETCS B YCTaHOBJICHHOM
nopsKke. ApXMBHOE XpPAaHEHHE YUETHBIX JaHHBIX Ha OyMaXXHbIX HOCHUTEISAX JIOJKHO
OCYILLECTBIATLCS. B COOTBETCTBUU ¢ aAedcTByromuM I[lopsakom PocoGpHanzopa, yTBEp:KIEHHBIM
npukazoM Munoopuayku Poccun Ne 546 ot 25 anpens 2022 roaa.

6.2. CBosiHast BEJOMOCTb UTOTOBOM YCIELIHOCTH Kjlacca 3a y4yeOHbI Iojl BBIBOAUTCS U3 CUCTEMBI
ydeTa B TOM BHJE, KOTOPBIA MPEIyCMOTPEH NEHCTBYIOIMIMMHU TPEOOBAHUSMHU ApPXHBHOU CIY)KOBI.
Ecnu nanHbple 10 y4eOHOMY TOAY XpaHSTCS B 3JIEKTPOHHOM BH[E, CBOJHAs BEIOMOCTb MOKET
ObITh MepefaHa B apXUB Cpa3y IO 3aBEPUICHUM BEIEHHUS Y4YeTa B COOTBETCTBYIOLIEM KJIACCHOM
KypHaJe.

6.3. IIpu BexneHuM ydeTa B AJIIEKTPOHHOM BHJIE HEOOXOAMMOCTH BBIBOJIA JAHHBIX Ha IeYaTh IS
UCIIOJIb30BaHUS B  KAauecTBE JIOKYMEHTa OIPENENseTCs COOTBETCTBHEM  HCIOJIB3YEeMOMU
nnpopmanronHoit cuctemsl [OCT P UCO 15489-1-2019 «Haunonanbusii crangapt Poccuiickoit
@enepanuu. CuctemMa CTaHAApTOB MO HMH(OpMAIMK, OHOIMOTEYHOMY M H3JATEIbCKOMY JETy.
WNudopmanusa u gokymMeHTanus. YpaBlieHUEe T0KyMEHTaMU».

7. 3aka10uuTeIbHbIE MOJ0KEHUS

7.1. Hacrosimee IlonoskeHue 00 SIEKTPOHHOM KIACCHOM JKypHAajlle SIBISETCS JIOKAJIbHBIM
HOPMAaTHUBHBIM aKTOM, NpUHUMaeTca Ha [legarorudyeckoM COBETE IIKOJIBI U yTBEpKAaeTcs (J1nbo
BBOJUTCS B JIEUCTBHE) MPUKA30M TUPEKTOpPA OpPTaHU3AIMH, OCYIIECTBISIONIEH 00pa3oBaTeIbHYO
eI TETLHOCTb.

7.2. Bce u3MeHeHHs] W JIOTMOJHEHHs, BHOCHMBIE B Hacrosiiee llomoskeHue, oQopMISIFOTCS B
MUCbMEHHOW (QopMe B COOTBETCTBUM JIEHCTBYIOIIMM 3aKOHOJATENbcTBOM  Poccuiickoit
denepanuu.

7.3. TlomoxxeHne 00 IIEKTPOHHOM KIJIACCHOM JKypHAJIe MPUHUMAETCS Ha HEOIpeAeSICHHBIA CPOK.
N3menenusa u gononHeHus K IlomokeHUIO MPUHUMAIOTCS B MOPAJIKE, MPEIyCMOTpeHHOM 11.7.1.
Hacrosmero [lomoxenus.

7.4. Tlocne mpunstus [lonoxkeHus (MM M3MEHEHWM M JIONOJHEHUM OTAENIbHBIX MYHKTOB H
paszienoB) B HOBOM peaKIIMK MPEIbIIYIIas peJaKIIis aBTOMATHICCKN YTPAauynuBaeT CUITY.
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